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Why this kit is useful:
This kit is designed to equip you with the resources you need to effectively 
understand and communicate the value of Gemini within your school community. 
Gemini offers powerful capabilities that can enhance teaching, learning, and 
administrative tasks. 

Some tips:
➔ Start with the basics: Begin by reviewing the introductory 

materials to establish a foundational understanding of Gemini

➔ Focus on relevance: Identify the sections and information 
that are most pertinent to your specific needs and priorities

➔ Engage with the resources: Explore the various materials provided, 
such as talking points, potential use cases, and FAQs

➔ Adapt and customize: Feel free to tailor the content 
to resonate with your institution’s unique context and audience

➔ Stay updated: Regularly check for new materials and updates 
to ensure you have the latest information

Get the most 
out of this kit – 
recommendations 
and tips 
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A variety of tools to help you accomplish your goals

Google Workspace with Gemini (Paid) 

Gemini for Education
(expanded access to premium models and features)

NotebookLM 
(expanded access to premium models and features)xc

Gemini in Workspace 

                                                  

Free of charge

Gemini for Education NotebookLM 

Gemini in Classroom 

Upgrade for more integrated, advanced generative AI experiences



   
   

   
  

Availability

Data 
protection

Free of charge Paid

Gemini Gemini in 
Workspace 

Terms of 
Service

Customer 
support

Enterprise-grade data protection

Core Service, Google Workspace for Education Terms of Service

Enterprise-grade data 
protection: In addition 
to your data not being 
reviewed by humans or 
used to train AI models, 
you get additional admin 
controls and reporting, 
and a number of 
compliance certifications.

Fully supported

Google AI privacy, security, and availability

NotebookLM Gemini
 (expanded access) 

NotebookLM 
(expanded access)

Users of all ages Users 18+ Users of all ages 

https://workspace.google.com/terms/education_terms/?hl=en


Proprietary + Confidential

Top 6 things you should know about Gemini 
For Education and NotebookLM

Sources: ¹ LearnLM Tech report, May 2025    ² LMArena, May 2025    

Offer your entire 
community 

best-in-class 
AI built for 
education

Ensure your users’ 
data is protected 
and Admins are 

in control

Responsible experience 
for students
Students under 18 get a distinct product 
experience with extra guardrails and AI 
literacy resources. 

Private and secure
Core Services covered under your 
Workspace for Education terms. 
Your chats are not reviewed by 
human reviewers or otherwise used 
to improve generative AI models

Admin control and visibility
Manage access to Gemini and get 
visibility into usage with the Admin 
console and Vault

Free of charge
Included in all Google Workspace 
for Education editions, making it 
more accessible to educators and 
students around the world. 

Grounded in learning science
Gemini 2.5 Pro incorporates LearnLM, 
making it the world’s leading model 
for learning.¹

   
Default access to 
our premium AI models 
Gemini and NotebookLM have access to 
2.5 Pro, which leads in many benchmarks², 
including reasoning and code capabilities. 

https://storage.googleapis.com/deepmind-media/LearnLM/learnLM_may25.pdf
https://lmarena.ai/
https://storage.googleapis.com/deepmind-media/LearnLM/learnLM_may25.pdf


Gemini webpage

Transform how you teach, learn, and 
work with Gemini for Education

View use cases

Gemini one pager

➔ What is the Gemini app?
● Gemini is a generative AI tool that can be your AI 

assistant for education. Educators can save time, create 
captivating learning experiences, and get fresh ideas. 
And students can get deepen their understanding with 
in-the-moment assistance, personalized practice 
materials, and real-time feedback.

➔ How to start using it:
● Ensure the Gemini app is turned on for students, faculty, 

and staff in Google Admin console 
● Sign in to your Google Workspace for Education account

● Start chatting at gemini.google.com or in the Gemini 
mobile app

  

http://edu.google.com/ai/gemini-for-education
https://docs.google.com/presentation/d/1MTyP-BBusYw2rHKE_lQ2QVDA7uT7ngYaGfBy9HypQdY/edit?slide=id.g35f029770b1_0_6660#slide=id.g35f029770b1_0_6660
https://services.google.com/fh/files/misc/gemini_one_pager_education.pdf


➔ What is NotebookLM?
● NotebookLM is your personal AI-powered 

research and thinking partner, grounded only in 
the information you provide. Upload your sources 
and NotebookLM instantly becomes an expert in 
them.

➔ How to start using it:
● Ensure NotebookLM is turned on for students, 

faculty, and staff in Google Admin console 
● Sign in to your Google Workspace for Education 

account
● Visit notebooklm.google.com or open the 

NotebookLM mobile app

Understand anything 
with NotebookLM

View use cases

NotebookLM one pager

  

https://docs.google.com/presentation/d/1MTyP-BBusYw2rHKE_lQ2QVDA7uT7ngYaGfBy9HypQdY/edit?slide=id.g35f029770b1_0_6660#slide=id.g35f029770b1_0_6660
https://services.google.com/fh/files/misc/notebooklm_gfe_one_pager.pdf


➔ What is Google Workspace with Gemini?
● Google Workspace with Gemini brings together the power of Gemini 

with the collaboration and productivity benefits of Google 
Workspace, embedding generative AI into the tools you’re already 
using every day – like Gmail and Docs – and providing expanded 
access to our most capable AI models and premium features in the 
Gemini app and NotebookLM. 

➔ How to start using it:
● Purchase Google AI Pro for Education as an add-on to your existing 

Google Workspace for Education edition 
● Sign in with your Google Workspace for Education account
● Assign add-on licenses to users and groups in your school community
● Once licenses are assigned, your users can get started with Gemini 

in Workspace right away

Unleash your potential using 
Google Workspace with Gemini

Workspace with 
Gemini webpage

View use cases

Google Workspace 
with Gemini one pager

  

                                                  

https://support.google.com/a/answer/1727173?hl=en
https://edu.google.com/workspace-for-education/add-ons/gemini-education/
https://edu.google.com/workspace-for-education/add-ons/gemini-education/
https://docs.google.com/presentation/d/1MTyP-BBusYw2rHKE_lQ2QVDA7uT7ngYaGfBy9HypQdY/edit?slide=id.g35f029770b1_0_6660#slide=id.g35f029770b1_0_6660
https://services.google.com/fh/files/misc/gemini_education_onepager.pdf
https://services.google.com/fh/files/misc/gemini_education_onepager.pdf


Admin controls and 
visibility 

02.



➔ Sign in with an administrator account

➔ Navigate to Google Admin console 

➔ Within the menu, navigate to Generative AI and 
then the Gemini app

➔ Click Service status

➔ You can choose to manage access for your 
whole organization, an organizational unit, or a 
set of users 

➔ Save your updates

Step-by-step guide: Help Center article 

Manage access 
to the Gemini app

https://support.google.com/a/answer/14571493?hl=en&co=DASHER._Family%3DEducation&oco=0#gemini-setting


➔ Sign in with an administrator account

➔ Navigate to Google Admin console 

➔ Within the menu, navigate to Generative AI 
and then NotebookLM

➔ Click Service status

➔ You can choose to manage access for your whole 
organization, an organizational unit, or a set of 
users 

➔ Save your updates

Step-by-step guide: Help Center article 

Manage access 
to NotebookLM

https://support.google.com/a/answer/15239506?hl=en_fm&ref_topic=15995054


Use Google Vault to search 
Gemini app conversations
➔ Use Vault to search Gemini app conversations in 

your domain

➔ Search prompts and responses with a number of 
filters, such as user and date, to quickly refine 
your search

➔ Export conversations in an XML format via the UI 
or API

https://support.google.com/vault/answer/15695746


Monitor Gemini app 
usage in Google 
Admin console
➔ View how many people are using Gemini and 

their overall usage levels in Admin console

➔ View adoption of Gemini features on a 
per-app basis

➔ Use the reports to identify power users and 
those with low adoption to inform trainings and 
sharing of best practices across your 
organization

https://support.google.com/a/answer/14564320?hl=en&co=DASHER._Family%3DEducation&oco=0


Manage Gemini 
conversation history 
➔ Control how long Gemini saves chats in your 

users’ accounts.

➔ Adjust how long conversations are stored before 
they are automatically deleted.

➔ If you choose for conversation history to be on, 
select how long conversations are stored before 
they’re automatically deleted: 3, 18, or 36 
months. The default is 18 months.

https://support.google.com/a/answer/14571493?co=DASHER._Family%3DEducation&oco=0#convo-history
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Get the word out 

Let everyone in your education community know 
they now have access to these powerful, useful 
tools. Use our email templates to get your 
community started and let them know the 
resources available to them. 

Some tips:
➔ Personalize: Adapt templates to your institution’s needs

➔ Follow up: Send a follow-up email to reinforce key 
messages and actions

➔ Request feedback: Ask for input on what your 
education community would like to see more of



Email 
templates

Email to faculty and staff announcing 
availability of Google Workspace with Gemini

Use this template

Email to faculty and staff announcing 
availability of Gemini for Education 

and NotebookLM

Use this template                         

https://docs.google.com/document/d/1DANzkGcP4-8FkUJZ8iK2eNDJ0vfjZzq9SbxHri1FL5I/edit?tab=t.0#bookmark=kix.sfzt93xtslt9
https://docs.google.com/document/d/1DANzkGcP4-8FkUJZ8iK2eNDJ0vfjZzq9SbxHri1FL5I/edit?tab=t.0#bookmark=kix.bfw9bks2m13v


Email 
templates

Email to students announcing 
availability of Gemini for Education 

and NotebookLM

Use this template

Email to students announcing 
availability of Gemini for Education

Use this template                         

https://docs.google.com/document/d/1DANzkGcP4-8FkUJZ8iK2eNDJ0vfjZzq9SbxHri1FL5I/edit?tab=t.0#bookmark=kix.6bbxq6x2darg
https://docs.google.com/document/d/1DANzkGcP4-8FkUJZ8iK2eNDJ0vfjZzq9SbxHri1FL5I/edit?tab=t.0#bookmark=kix.6tnvd9v2vum3


Email 
templates

Email to parents/guardians 
announcing availability of Gemini for 

Education and NotebookLM

Email to parents/guardians announcing 
availability of Gemini for Education

Use this template             Use this template             

https://docs.google.com/document/d/1DANzkGcP4-8FkUJZ8iK2eNDJ0vfjZzq9SbxHri1FL5I/edit?tab=t.0#bookmark=kix.aktfrhjj28c7
https://docs.google.com/document/d/1DANzkGcP4-8FkUJZ8iK2eNDJ0vfjZzq9SbxHri1FL5I/edit?tab=t.0#bookmark=kix.90ihvmqjl8y
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Trainings and certifications

Get Started with Google AI in K-12 Education   
Take this AI training course designed to help K-12 
education professionals discover ways to use Gemini 
as an assistant in their professional practice to save time 
and unleash creativity on everyday tasks.

Get Started with Google AI in Higher Education   
Take this AI training course designed to help higher 
education professionals discover ways to use Google AI 
as an assistant in their professional practice to save 
time, inspire creativity, and assist with research.

Generative AI for Educators    
Take this AI training course designed for teachers, and 
learn how to use generative AI tools to save time on 
everyday tasks, personalize instruction, enhance lessons 
in creative ways, and more.

Prompting Essentials certification   
Google Prompting Essentials teaches you how to design 
prompts that work in 5 easy steps. Learn how AI can 
help you save time when tackling complex tasks, 
analyzing data, and summarizing information.

AI Essentials certification   
With Google AI Essentials, discover how you can use AI 
to assist, empower, and inspire you. Learn how to use 
generative AI tools to help speed up daily tasks, make 
more informed decisions, and develop new ideas and 
content.

Self-guided trainings and 
certifications for educators

https://skillshop.exceedlms.com/student/path/1178011-gemini-education
https://skillshop.exceedlms.com/student/path/1470990-get-started-with-google-ai-in-higher-education
https://grow.google/ai-for-educators/
https://grow.google/prompting-essentials/
https://grow.google/ai-essentials/


Teaching responsible use of AI   
Customize this lesson plan and activities designed to 
help teachers ensure their students become informed 
and responsible users of AI tools like Gemini, both in and 
out of the classroom.

Lesson plans for educators to teach 
students responsible use of AI

Trainings and certifications

Be Internet Awesome AI literacy guide   
Customize this lesson plan and activities designed to 
help teachers ensure their students become informed 
and responsible users of AI tools like Gemini, both in and 
out of the classroom.

https://services.google.com/fh/files/misc/google_teaching_responsible_ai.pdf
https://services.google.com/fh/files/misc/be_internet_awesome_ai_literacy_guide.pdf


Trainings and certifications

Training programs

Gemini Academy   
Gemini Academy is an AI skilling program designed 
to help teachers use generative AI safely, and to
elevate their creativity and productivity with Gemini.

Need more customized 
training for your community?   

Reach out to one of our Professional Development 
partners to set up a consultation and schedule custom 
professional development based on an assessment of 
your goals and needs.

AI training and tools for 
students   

Check out our expert-led training to see how AI tools can 
boost your schoolwork and kickstart your career, 
available at no cost for students in the US.

https://grow.google/intl/en_my/gemini-academy/
https://services.google.com/fh/files/misc/edu_directory_pd_partner_list.pdf
https://services.google.com/fh/files/misc/edu_directory_pd_partner_list.pdf
https://grow.google/students/
https://grow.google/students/
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Use this resource             

   

This guide is designed to 
support your journey – from 
drafting your first prompt to 
using advanced AI features.
This guide is great for:

● Self-guided practice 

● Professional Learning Communities (PLCs)

● Team-building and meeting activities

100+ ways to use Gemini for 
Education and NotebookLM 

https://docs.google.com/presentation/d/1MTyP-BBusYw2rHKE_lQ2QVDA7uT7ngYaGfBy9HypQdY/edit?slide=id.g36d5d2f56fd_873_1822#slide=id.g36d5d2f56fd_873_1822


How to pilot Gemini 
in your institution

   

This planning tool is designed to 
help structure and support your 
Gemini pilot – from assessing 
the needs of your institution to 
launching and driving adoption.
This guide is great for:

● Establishing pilot timelines and key milestones

● Leveraging an existing pilot framework and 
resources to meet the needs of your 
institution 

Use this resource             

https://docs.google.com/spreadsheets/d/1so33t7bZ6ESoNohJuzHZKm9ZTLSpbPq_mO_QTPmX4IY/copy?gid=1115838130#gid=1115838130


Guides

Gemini one pager – higher educationGemini one pager – K-12 education

View this guide             View this guide             

https://services.google.com/fh/files/misc/gems_one_pager_education.pdf
https://services.google.com/fh/files/misc/gemini_one_pager_education.pdf
https://services.google.com/fh/files/misc/gfe_guide_to_ai_in_education.pdf
https://services.google.com/fh/files/misc/gemini_one_pager_he_education.pdf
https://services.google.com/fh/files/misc/gfe_guide_to_ai_in_education.pdf
https://services.google.com/fh/files/misc/gfe_guide_to_ai_in_education.pdf


Guides

NotebookLM one pagerGems one pager

View this guide             View this guide             

https://services.google.com/fh/files/misc/gems_one_pager_education.pdf
https://services.google.com/fh/files/misc/gems_one_pager_education.pdf
https://services.google.com/fh/files/misc/gfe_guide_to_ai_in_education.pdf
https://services.google.com/fh/files/misc/notebooklm_gfe_one_pager.pdf
https://services.google.com/fh/files/misc/gfe_guide_to_ai_in_education.pdf
https://services.google.com/fh/files/misc/gfe_guide_to_ai_in_education.pdf


Guides

Guide to AI in education Guide to AI in education for families and guardians 

View this guide             View this guide             

https://services.google.com/fh/files/misc/gems_one_pager_education.pdf
https://services.google.com/fh/files/misc/guardians_guide_to_ai_in_education.pdf
https://services.google.com/fh/files/misc/gfe_guide_to_ai_in_education.pdf
https://services.google.com/fh/files/misc/gfe_guide_to_ai_in_education.pdf
https://services.google.com/fh/files/misc/gfe_guide_to_ai_in_education.pdf
https://services.google.com/fh/files/misc/gfe_guide_to_ai_in_education.pdf
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Videos
Gemini in Google Workspace demo videos   

Find new ways you can use Gemini in Google Workspace 
to save time, create captivating learning experiences, 
inspire creativity, and learn confidently. 

Teaching for Tomorrow YouTube series 

Gain new insights from educational thought leaders about 
the potential of AI to transform teaching and learning.

AI literacy video 

Learn 3 ways generative AI can help you with big 
milestones. From test prep to creative inspiration to 
quick analyzing, find out just a few ways generative AI 
can expand what’s possible in your life.

Generative AI in Google Workspace Privacy Hub    
This help center article can help you understand how we 
use your data and keep it secure when you use Gemini 
in Google Workspace.

Privacy and security

Google for Education Privacy Center 

   

This webpage explains Google for Education’s approach 
to building products that are secure by default and 
private by design. 

https://www.youtube.com/playlist?list=PLP7Bvyb3ap47sNlMMe8H1eZsG6vMb7j3S
https://www.youtube.com/playlist?list=PLP7Bvyb3ap460N9Q91DFcGYUCJsy5ePne
https://www.youtube.com/watch?v=vazwd0HOohE
https://support.google.com/a/answer/15706919?hl=en
https://edu.google.com/intl/ALL_us/our-values/privacy-security/


Thank you


